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1. From the bookings screen, find the group booking you want to duplicate/move,
and select it by clicking it.

Bl 15t Tee C1 (IstTee (C1)) - Monday 11 May 2026 at 13:00

10th Tee (C1)

2. With the booking now selected, indicated by the yellow outline, click the left
mouse button and hold whilst moving the mouse to the right. Afterwards, you can
release the button and move the mouse, which will move the booking, indicated by

a green field. The green highlighted field indicates where your booking could be
located.

| 15t Tee C1 (1t Tee (C1)) - Monday 11 May 2026 at 13:00

10th Tee (C1T)
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3. To select a different date to the current, select ‘Sel Date’.

B 15t Tee C1 (15t Tee (C1))

L Golf C2

4. Choose the desired date.

Monday 11. May 2026

Monday 11
May 2026
11705726

May 2026

5. Using your cursor, navigate to the time you wish the booking to begin and click into
that field.

15t Tee C1 (15t Tee (CT)) - Mendsy 11 May 2026 at 1300 - 0

15t Tee (CT) 00 Tee (CT)
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6. Each Line explains its action, where it’s moving from and where it’s
moving to. Clicking that Line will go ahead with that move.

To duplicate instead, hover over the Line which describes the activity you wish to
duplicate to, and move your mouse away towards the ‘Duplicate’ button. If the
line you wish to duplicate is highlighted in blue, that is the one that is going to be
affected by the ‘Duplicate’ button.

st Tee (C1)

7. You have now successfully duplicated and/or moved the booking.

10th Tee (C1)

SMITJO1 Smith/John 9 Holes 10th Tee C1(09_10_1) Member 0.00

ESP Leisure Ltd, Europa House, 1 Kimpton Link, Kimpton Road, SUTTON, Surrey, SM3 9QP
T +44 (0)208 251 5100 F +44 (0)208 251 5101 W www.e-s-p.com E enquiries@e-s-p.com Registered No: 2550976



